Dear Parents, Students, and the Pierz Community,
It is our sincere hope that every student has a school year they will
remember with fondness because of the academic success they attained and
the relationships they built with students and staff.
This handbook is created as a guideline for understanding our general
school operations. As community members, we all share in the
responsibility of educating our children. As Pioneer employees, we strive
for excellence for every child in our building. We exist for one reason; that
reason is to create an environment welcoming and comfortable for every
child and rich in educational experiences. It is our responsibility as school
employees to build respectful, trusting, and lasting relationships with the
children we work with. We will perpetually analyze what we do and look
for opportunities for growth where adjustments we make have the greatest
potential for student growth.
As principal of Pioneer Elementary School, it is my humble
commitment to the Parents, Students, Pierz Community, and all of our
Employees to work every day on behalf of all of you. Together we will
work toward a common vision and demonstrate how common people, like
ourselves, can attain uncommon results. We will always strive for
excellence!
Yours In Education,
Tom Otte
Pioneer School Principal
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GENERAL INFORMATION DAILY SCHEDULE
8:00 School Doors open - Students go to the gym, playground, or cafeteria
8:10 Students go to classrooms
8:20 Attendance Taken
11:00 Lunch Period for Grades K-3
12:30 Lunch Period for Grades 4-6, Lunch Ends for K-3
1:00 Lunch Ends for 4-6
3:10 Classes Dismissed for Grades K-4
3:17 Classes Dismissed for Grades 5-6

PARENT PICK UP AND DROP OFF
We ask parents not to send students before 7:50 a.m., which is when breakfast is served.
School doors will be locked until 7:45 a.m. After the students are admitted to the
building at 7:45 a.m. they should go to the cafeteria for breakfast or milk, or to the gym
or playground until the bell rings at 8:10 a.m. Students will be dropped off in front of the
Middle School Wing (south half of the parking lot) and enter the designated door
between the Middle and Elementary School.
Parental pickup after school will be in the cafeteria. Parents will enter Pioneer from the
south half of the parking lot into the designated door between the Middle and Elementary
School. These school doors will be open at 3:05 p.m. for parental pickup of students.
Parents or guardians must sign their children out in the cafeteria. Students who are being
picked up by parents after school will be escorted to the cafeteria for pick up at
approximately 3:15. Pioneer is not staffed to supervise children past 3:20.
Grade 5 and 6 students will most often board buses at Healy.

STUDENT INFORMATION SYSTEM
All emergency information is saved in our online Student Information System (SIS)
called Synergy. This is where we can all access our children’s grades, attendance,
demographic information, and emergency contacts. Parents can change any of this
information at any time by accessing their child’s information using the Pioneer
School website. If you have questions on how to access your information, please
contact the Pioneer office. It is very important that this information be kept
up-to-date so parents or guardians can be contacted in case of an accident or
extreme illness.

ATTENDANCE
At Pioneer Elementary School we consider attendance to be one of our highest priorities.
Children are most likely to be successful learners in school when they attend school
regularly. Vast research has proven regular school attendance is a necessary component
and a strong indicator of success in academic achievement as well as life in general. As
parents we can set our children up for a lifetime of success by making regular attendance
a priority. We strive to partner with parents to insure students attend school.
When children are absent from school, parents must call the Pioneer Elementary
Attendance Line (468-6458 and choose option 3) no later than 8:25 a.m. For our
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children’s safety, we will make phone contact with parents if children are absent without
parental contact. If we do not hear back and/or receive a written note from a parent
regarding an absence, by law it must be recorded as unexcused. For all school absences,
please inform the Pioneer School Office directly.
School begins at 8:20 a.m. and ends at 3:10p.m. (3:17 for grades 5 and 6). Students
entering the building after 8:20 a.m. will be counted as tardy. A tardy occurs when a
student is not in their classroom by 8:20 a.m. Six tardies are equivalent to one
unexcused absence.
Please notify the school in advance for family vacations or extended absences (we
recommend a 2 week notice). Students not in attendance by 9:00 am will be marked
absent for the morning. Students leaving school before 2:00 pm will be marked absent
for the afternoon.
All absences beyond 15 per school year will be considered unexcused absences.
Exceptions to this include:
1. Absence accompanied by a physician’s note stating the child could not be in
attendance because of injury, illness, or surgical procedure. Notes from a
physician for appointments (not illness) will be considered parent excused and
will not be an exception.
2. Absence because the school nurse has sent a child home because of illness or
injury
3. Absence because of a funeral of a family member
The State of Minnesota and Morrison County have laws pertaining to regular school
attendance, educational neglect, and truancy. Professional ethics and moral responsibility
dictate that Pioneer Elementary School will adhere to these laws and report such school
attendance violations to the appropriate agencies. Students are considered by law to be
“habitual truants” if they have 7 or more unexcused absences in 1 year. Truancy,
which is titled “educational neglect” in Minnesota law for young children, is reported to
the Morrison County Attorney’s office or Social Services (depending on the age of the
student), who works in close consultation with Morrison County Law Enforcement and
Pierz Police to insure regular school attendance for all children in the County.
If you have questions regarding educational neglect, truancy laws or attendance policies,
please call the Pioneer Elementary school office and we will be happy to assist you.

NOTES FROM HOME/EARLY PICK UP OF CHILDREN
When there is a change in drop off location at night for your children, send a note or
call the school by 1:30 p.m. Without a note or call from a parent, students will be sent
home as usual. Please write a specific name and address on the note for the drop off
location.

4

If a student will be picked up early, please notify the office by 1:30 p.m. The preferred
method of notification is a phone call to the elementary school office.
If someone other than a parent will be picking up your child during or after school,
PLEASE notify us in advance by note or telephone with the full name of the person
picking up your child. We will not release a child without a note or call. We will always
try to err on the side of caution.

MONEY SENT TO SCHOOL
Whenever money is sent to school, please put it in an envelope and write the child’s
name, grade, the amount, and purpose on it.

MEDICATIONS
The Minnesota legislature has set rules for administration of medication by school
personnel. It is always the parent's responsibility to be sure sufficient medications are
available at school. The school district’s licensed school nurse, administration, or trained
designated staff member may administer prescribed medications under the following
conditions:
1. Must only be done according to the written order of a licensed medical provider
with prescribing privileges.
2. Medication must be brought to the school health office, by an adult, in the original
container which must be properly labeled by a pharmacist.
3. Must only be done with the written order of a parent.
4. Medication must be FDA approved for children.
5. Medication must not be expired.
**These 5 criteria must be met before the school can give a child prescription
medication. District designated staff may give ibuprofen, acetaminophen, or any other
FDA approved over the counter medication with written parent/guardian permission.
All schedule II medications need to be brought to school by a parent or guardian. These
medications must not be transported to school with a student. Please contact the school
nurse if you have questions or concerns regarding this.
The nurse’s office has on hand unassigned epinephrine auto injectors (epi-pens). These
epi-pens are available for administration to students who have not experienced or have
not been diagnosed with a known severe allergic reaction. With standing orders from the
medical director, if a student is suspected to be having a severe allergic reaction
(anaphylaxis), school district nursing staff and other employees trained in the
administration of epi-pens, will administer the epi-pen. Per the standing order, after
administration 911 will be called to transport the student to an emergency medical facility
and parents/guardian will be notified.
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COMMUNICABLE DISEASES
Students exhibiting one or more of the following symptoms should be kept home from
school. If these symptoms appear while a child is in school, parents will be asked to
come and take the child home. The child will not be permitted to ride the bus home.
1. Temperature over 100.4 degrees F.
2. Vomiting twice in the last 24 hours.
3. Diarrhea twice in the last 24 hours.
4. Sore and/or red eyes with drainage.
5. Suspicious rash
6. Sore throat accompanied by a temperature of 100 degrees.
7. Live lice
8. Mouth sores accompanied with drooling.
Students diagnosed with a communicable disease will be required to stay home according
to the recommendations of the Minnesota Department of Health. If a student has been
exposed to a communicable disease and is showing signs and symptoms of the disease
they will also be asked to stay home until seen by a physician and diagnosis is
determined.
Students experiencing a temperature over 100.4 degrees F or 2 or more episodes of
vomiting/diarrhea should remain out of school until 24 hours after the fever is gone
without fever reducing medication and 24 hours after vomiting/diarrhea has stopped.

FOOD ALLERGIES
Pioneer Elementary is an allergy aware school. This means allergens will be limited as
much as possible, but we cannot guarantee a complete allergen free environment.
Pioneer Elementary hopes no student will experience an allergic reaction. Due to the
large number of students allergic to nuts, all nuts will be eliminated from the school lunch
menu. All students who are identified by parents as having a severe food allergy on the
Confidential Health Form will have a Food Allergy Action and Emergency Plan
implemented by the school nurse. This plan will be reviewed annually and/or as needed
by the school nurse and parent.

IMMUNIZATION
School District #484 will follow the Minnesota immunization law which states that all
children attending school must be fully protected from the following communicable
diseases: diphtheria, tetanus, pertussis, polio, haemophilus influenzae type B, rubella,
rubeola, mumps, Hepatitis B, varicella, and meningitis.
Parents will be notified of any immunization deficiency via phone, mail, or email.
Students who are not fully protected will be allowed the necessary time period between
doses. After that time students not complying with this law will be restricted from
attending classes until proof of immunization is received by either the building principal
or school nurse. This requirement will take effect beginning with the first day of each
6

school year. Students who are new to the district are allowed 30 days for transfer of
records.
If a child will not be receiving the immunizations required by law due to medical,
religious, or conscientiously held beliefs, a notarized exemption form must be on file in
the school health office. The form must specifically indicate which vaccines the child
will not receive.

SCREENING PROGRAMS
Each year routine screening programs will be conducted as follows:
Vision – Kindergarten, Grades 1-7, 10
Hearing – Kindergarten, Grades 1-7, 10
Preschool Screening – 3 ½ years old
Students in grades other than those above will be screened on request of teacher, student
or parent. (All students, including those with known problems, will be screened.)

PHYSICAL EDUCATION EXCUSES
Due to illness or injury, students may be excused from Phy. Ed. for up to 2 days by a
parent note or phone call. In order to be excused from Phy. Ed. for more than 2 days, a
student must present a written excuse from a family medical provider. This should
include a list of activities the child may or may not participate in. When returning to Phy.
Ed. after an absence due to a physician’s excuse, a statement from a medical provider is
also required, unless clearly stated on the original excuse.

GROUP INSURANCE PLAN
The school district does not have an accidental insurance plan to cover students.
However, the district will make available, to interested parents, a student insurance
program underwritten by a private insurance company. Complete information and the
necessary enrollment forms will be distributed to all students on the first day of school.
The student will be covered when the premium and the signed enrollment forms have
been returned to school.
Again, there is no blanket insurance coverage to cover costs of students who may be
injured on school grounds or on school sponsored trips.

CELL PHONES, TELEPHONE CALLS, AND MESSAGES
Student use of cell phones is not allowed during the school day. They should be put
away prior to entering the building and not visible until exiting the building.  If a student
is found using his or her cell phone a staff member will take it from the student and
deliver it to the office. Disciplinary action will be as follows:
1st offense: student can pick it up at the end of the day.
2nd offense: student can pick it up at the end of the next day. Parent is notified.
3rd offense: student can pick up after one week. Parent is notified.
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We will keep phone calls to classrooms to a minimum to respect the educational process.
If a parent needs a message to get to a student, we will do so in a timely manner.

VISITORS
Parents, community members, alumni and other adult visitors are welcome and
encouraged to visit our schools. The Pierz ISD #484 recognizes the multiple benefits of a
partnership that needs to exist for students to succeed. Visits are an appropriate vehicle
and enhance that partnership.
The School Board, the superintendent and the building principals of the district reserve
the right to remove visitor status from any parent, citizen, alumni or other member of the
public. This action would be taken when deemed necessary to ensure the physical or
emotional safety of the students of the district or to prevent disruption of the district’s
educational programs.
At Pioneer Elementary, we completely recognize and value the importance of the role
parents play in our children’s education. It is because of our appreciation for parental
involvement that we invite parents to be involved in school for many reasons. In order to
best manage parent involvement here at school, we will define two common parent roles
in our school. The first is a “parent assistant.” A parent assistant is defined as a

parent for which the teacher has requested classroom assistance. There is no
limit to the number or length of time for parent assistants to be in any of our
classrooms. Teachers, along with the school principal, have complete
discretion as to when they make these requests for the benefit of the
educational process for their students. The second is a “parent visitor.” A
parent visitor is defined as any parent who volunteers to come to their
child’s classroom as a visitor. Parent volunteers are welcome to visit their
child’s classroom up to 1 time per quarter for up to 1⁄2 day. A half day could

be as long as ending with lunch and recess when it is a morning visit or begin with lunch
and recess when it is an afternoon visit. Whether a parent comes in as a Visitor or an
Assistant for security reasons they must give the teacher at least 24 hours notice and
sign in at the office when they arrive.
All visitors will wear a badge or button so students and staff will be aware they have
checked in with the office. The office will make every effort to see that classes are
not interrupted while in session for the admission of guests.
For the protection of everyone, teachers are asked to courteously direct all visitors who
are not wearing a visitor’s badge or button to the office. For the same reason, all agents,
repair persons, etc., must report to the building office and receive a visitor’s badge or
button before approaching any person within the building.
Any parent wishing to schedule a conference with a teacher can phone the school in
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advance to arrange a convenient time.

In the event of an emergency which requires that parents have immediate contact with
their child, parents may either call or go to the office to let any of us know the nature of
your emergency. We will assist you in any way we can.
Building administrators are given the discretion, when circumstances so dictate and on a
case by case basis, to adopt and enforce more specific or restrictive rules to govern visits
to the schools. The superintendent is to be advised of each such instance.

SMOKE FREE SCHOOL
Chapter 576-Smoke Free Schools -This law provides that no person shall at any time
smoke or use any tobacco products on school property. This tobacco ban includes the
use of electronic cigarettes and other devices made to deliver tobacco products. A
person who violates this law is guilty of a petty misdemeanor.

ENROLLMENT
Under the existing school policy, a child must be four years of age on or before
September 1st of the current school year to enroll in School Readiness, five years of age
on or before September 1st of the current school year to enroll in Kindergarten and six
years of age on or before September 1st of the current school year to be eligible to enter
the 1st grade.

TRANSFERRING STUDENTS
If you are planning to transfer your child(ren) to another school, please notify both
schools involved as soon as you make your decision. Timely notification will
expedite requests for records and transfer of appropriate files for smooth academic
transition for your child(ren).

CUSTODY/GUARDIANSHIP
It is important that the school is aware of any changes in legal custody. We will operate
on the premise that both parents have legal custody unless we are furnished
documentation to the contrary.

STUDENT VISITATION
We do not allow student visitations during the regular school day. If you have
questions regarding this practice, please contact the school principal.

PARTNERSHIP BETWEEN SCHOOL AND PARENTS
Parents will always be the most influential teacher in a child’s life. We strive to partner
with parents for the overall development of all children. Supporting an evening routine
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where parents read, or otherwise help their children with homework at the same time
each night, is highly effective at improving individual student achievement. We offer
Parent-Teacher conferences 3 times per year for all parents to talk with teachers.
Meetings can also be scheduled outside of this time as needed. Additionally, there are
many opportunities each year to attend children’s events at school.

HOMEWORK
The children are expected to do a reasonable amount of homework. Because teachers will
plan for homework to be meaningful to the learning objectives they have set, it is critical
for students to complete the work assigned. Some best practices in successful homework
routines are:
1. Avoid doing the homework for them but be ready to participate with spelling, math
facts, etc. or to assist your child in helping him/herself be successful.
2. A parent check of all homework before it is handed in to see if it meets all standards of
neatness and completeness.
3. Routinely check children’s materials for messages from school.
4. Encourage children but avoid pressure. The development of good character traits is
imperative, and children learn more if you encourage them to use their potential while
realizing their limitations.
5. Praise children for their effort, rather than for correct answers. Children will develop
the virtue of self-sustaining determination if encouraged for effort.
6. Turn off the television.
7. Please check with the teacher if your child consistently has too much or no homework
assignments.

EMPLOYMENT AND SERVICES CRIMINAL HISTORY
BACKGROUND CHECKS NOTICE TO PARENTS AND
GUARDIANS
The school district has adopted a policy, the purpose of which is to promote the physical,
social, and psychological well-being of its students. Pursuant to this policy, the school
district shall seek criminal history background checks for all applicants who receive an
offer of employment with the school district. The school district also shall seek criminal
history background checks for all individuals, except enrolled student volunteers, who are
offered the opportunity to provide athletic coaching services or other extracurricular
academic coaching services to the school district, regardless of whether compensation is
paid. These positions include, but are not limited to, all athletic coaches, extracurricular
academic coaches, assistants, and advisors. The school district may elect to seek criminal
history background checks for other volunteers, independent contractors, and student
employees.

TRACK AND FIELD DAY
Each year in late May, we host our annual Track and Field Day. This is a fun filled day
for our students and many parents. It is an opportunity for our children to perform while
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we, as parents, have the opportunity to watch them, encourage them, and appreciate their
efforts. In order to continue this long tradition, keep it as a truly special event for all of
our children, and to be able to complete all of the events in the time we have, we have
one restriction. That restriction is that we will not allow any school-aged siblings on the
track or performance area. We need to do this to avoid injuries to younger children and to
keep older, or younger, siblings from also joining competitions and slowing down the
progress of event completions. If there are school-aged siblings at Track and Field, please
plan for them to observe the event from the bleacher areas. More specifically, if siblings
are Kindergarten and younger, they may be on the track area with their parents.

SCHOOL LUNCH PROGRAM
Besides being a lunch room, the cafeteria is also a place where good friendships can
be developed. Each student is expected to practice good manners which are often
found at home. Students will learn to:
1. Practice good manners at the table.
2. Leave the table and surrounding area clean and orderly.
3. Put the trash into the proper containers.
4. Finishing eating all food before leaving the cafeteria.
If a student does not participate in the hot lunch program, she/he may bring a bag lunch,
which is to be eaten in the cafeteria area.
District 484 offers a complete and nutritious meal every day to all children. The Child
Nutrition Program operates within its budget using the amount received from the State
for free and reduced lunches as well as the fees paid by student families.
The District asks that all students keep a positive balance in their account in order to fund
the daily expenditures within the program as well as limit the prospects of raising lunch
fees because account balances are negative.
The following policy outlines the manner in which the food program will be
implemented:
1. Each family has a jointly shared meal account.
2. At no time when the account is negative will the student(s) be allowed to take
any extras.
3. When the account reaches a balance of $5.00 or less the School District will
call parents and remind them that the account has a low balance. Once the
balance is negative, phone calls will continue daily until the account is
positive.
4. The child(ren) will no longer be allowed to charge meals once the family
reaches a negative $20 until it has been paid in full. Instead, the child(ren)
will be offered a milk and sandwich during that time.
Money for lunch accounts can be paid online or in the Office.
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CUMULATIVE RECORDS
A cumulative record is kept for every child beginning with kindergarten and continuing
through sixth grade. When a student completes sixth grade, the records are transferred to
the high school.
If you should wish to examine your child’s record, you may arrange to do so by making
an appointment with the principal. When a student transfers to another school, student
records are sent upon the request of the new school without specific parent release.

PROGRESS REPORTS
Progress reports are issued quarterly for all grades. November, January, March, and June
are the months they are sent home. Since this is an evaluation of progress in all subject
areas as well as a report on conduct and effort, you are asked to examine the report
carefully. Parent-teacher conferences are held two times a year. Schedules will be sent
out as the time nears. If you cannot keep your scheduled times, please call Pioneer
Elementary at (320) 468-6458.

TESTING PROGRAM
FAST and STAR are two progress monitoring assessment tools we use with all students
in Reading and Math. It uses quick one minute probes to assess where students are at in
their reading fluency (how many words they accurately read in a given time), reading
comprehension, as well as their math fluency and reasoning. These academic skills are
strong indicators for how students will perform in a classroom setting or on standardized
tests. We may use alternate assessment tools as well in order to track student progress and
guide teacher planning.
As mandated in Minnesota, students in grades 3-6 are given the Minnesota
Comprehensive Assessment (MCA) in reading and math. Students in grade 5 are also
given the state science assessment.

MCA REGULATIONS
Parent/Guardian Guide to Statewide Testing
This document provides basic information to help parents/guardians make informed
decisions that benefit their children, schools and communities.
Why statewide testing?
Minnesota values its educational system and the professionalism of its educators.
Minnesota educators created the academic standards, which are rigorous and prepare our
students for career and college.
The statewide assessments are how we as a state measure that curriculum and daily
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instruction in our schools are being aligned to the academic standards, ensuring all
students are being provided an equitable education. Statewide assessments results are
just one tool to monitor that we are providing our children with the education that will
ensure a strong workforce and knowledgeable citizens.
Why does participation matter?
A statewide assessment is just one measure of your student’s achievement, but your
student’s participation is important to understand how effectively the education at your
student’s school is aligned to the academic standards.
● Students who do not participate will receive score of “not proficient”.
● Students who receive a college-ready score on the high school MCA are not
required to take a remedial, noncredit course at a Minnesota State college or
university in the corresponding subject area.
● Educators and policy makers use information from assessments to make decisions
about resources and support provided.
● Parents and the general public use assessment information to compare schools and
make decisions about where to purchase a home or to enroll their children.
● School performance results that are publicly released and used by families and
communities are negatively impacted if students do not participate in assessments.
Academic Standards and Assessments
What are academic standards?
The Minnesota K-12 Academic Standards are the statewide expectations for student
academic achievement. They identify the knowledge and skills that are students must
achieve in a content area and are organized by grade level. School districts determine
how students will meet the standards by developing courses and curriculum aligned to the
academic standards.
What is the relationship between academic statewide assessments and the academic
standards?
The statewide assessments in mathematics, reading, and science are used to measure
whether students, and their school and district, are meeting the academic standards.
Statewide assessments are one measure of how well students are doing on the content that
is part of their daily instruction. It is also a measure of how well schools and districts are
doing in aligning their curriculum and teaching the standards.
Minnesota Comprehensive Assessment (MCA) and Minnesota Test of Academic Skills
(MTAS)
● Based on the Minnesota Academic Standards; given annually in grades 3-8 and in
the high school in reading and mathematics; given annually in grades 5, 8 and in
high school for science.
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● Majority of students take the MCA.
● MTAS is an option for students with the most significant cognitive disabilities.
ACCESS and Alternate ACCESS for English Learners
● Based on the WIDA English Language Development Standards
● Given annually to English learners in grades K-12 in reading, writing, listening
and speaking.
● Majority of English learners take ACCESS for ELLs.
● Alternate ACCESS for ELLs is an option for English learners with the most
significant cognitive disabilities.
Why are these assessments effective?
Minnesota believes that in order to effectively measure what students are learning, testing
needs to be more than answering multiple-choice questions.
● To answer questions, students may need to type in answers, drag and drop images
and words, or manipulate a graph or information.
● The reading and mathematics MCAs are done adaptive, which means the answers
a student provides determine the next questions the students will answer.
● The science MCA incorporates simulations, which require students to perform
experiments in order to answer questions.
All of these provide students the opportunity to apply critical thinking needed for success
in college and careers and show what they know and can do.
Because test content represents the academic standards as completely as possible,
preparing for and taking the assessments uses the very same knowledge, processes and
strategies included in the standards.
Are there limits on local testing?
As stated in 120B.301, for students in grades 1-6, the cumulative total amount of time
spent taking locally adopted district wide or school wide assessments must not exceed 11
hours per school year.
In an effort to encourage transparency, the statute also requires a district or charter
school, before the first day of each school year, to publish on its website a comprehensive
calendar of standardized tests to be administered in the district or charter school during
that school year. The calendar must provide the rationale for administering each
assessment and indicate whether the assessment is a local option or required by state or
federal law.
What if I choose not to have my student participate?
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Parents/guardians have a right to not have their student participate in state-required
standardized assessments. Minnesota Statutes require the department to provide
information about statewide assessments to parent/guardians and include a form to
complete if they refuse to have their student participate. This form follows on the next
page and included an area to note the reason for the refusal to participate. Your student’s
district may require additional information.
A school or district may have additional consequences beyond those mentioned in this
document for a student not participating in the state-required standardized assessments.
There may also be consequences for not participating in assessments selected and
administered at the local level. Please contact your school for more
information regarding local decisions.
Where do I get more information?
Students and families can find out more on our Statewide Testing page
(education.state.mn.us>Students and Families>Statewide Testing).
When do students take the assessments?
Each school sets their testing schedule within the state-testing window. Contact your
student’ school for information on specific testing days.
● The MCA and MTAS testing window begins in March and ends in May.
● The ACCESS and Alternate ACCESS for ELLs testing window begins at the end
of January and ends in March.
When do I receive my student’s results?
Each summer, individual students reports are sent to the school districts and are provided
to families no later than fall conferences. The reports can be used to see your child’s
progress and help guide future instruction.
How much time is spent on testing?
Statewide assessments are taken one time each year; the majority of students test online.
On average, the amount of time spent taking statewide assessments is less than 1 percent
of instructional time in a school year. The assessments are not timed and students can
continue working as long as they need.
Why does it seem like my student is taking more tests?
The state required tests are limited to those outlined in this document. Many districts
make local decisions to administer additional tests that the state does not require. Contact
your district for more information.
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Minnesoa Satutes, section 120B31, subdivision 4a, requires the commissioner to create and publish a form for parents
and guardians to complete if they refuse to have their student participate in state-required standardized assessments.
Your student's district may require additional information. School districts must post this form on the district website
and include it in district student handbooks.

Parent/Guardian Refusal for Student Participation in Statewide Assessments
To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student's
school.
To best support school district planning, please submit this form to the student's school no later than January 15 of the
academic school year. For students who enroll after a statewide testing window begins, please submit the form
within two weeks of enrollment. A new refusal form is required each year parents/guardians wish to opt the
student out of statewide assessments.
(This form is only applicable for the 19 to 20 school year.)

Date
Student's Legal First Name

Student's Legal Middle Initial

Student's Legal Last Name

Student's Date of Birth

Student's District/School

Grade _______________

Please initial to indicate you have received and reviewed information about statewide testing.
I received information on statewide assessments and choose to opt my student out. MDE provides a
Parent/Guardian Guide to Statewide Testing o n the MDE website (Students and Families > Statewide Testing).
Reason for refusal: ___________________________________________________________________________

Please indicate the statewide assessment(s) you are opting the student out of this school
year:
MCA/MTAS Reading

MCA/MTAS Science

MCA/MTAS Mathematics

ACCESS or Alternate ACCESS for ELLs

Contact your school or district for the form to opt out of local assessments.
I understand that by signing this form, my student will receive a score of "not proficient" and he/she
waives the opportunity to receive a college-ready score that could save time and money by not having
to take remedial, noncredit courses at a Minnesota State college or university. My school and I may
lose valuable information about how well my student is progressing academically. In addition, opting
out may impact the school, district, and state's efforts to equitably distribute resources and support
student learning.
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Parent/Guardian Name (print)
Parent/Guardian Signature
To be completed by school or district staff only.
Student ID or MARSS Number __________________

PROMOTION/RETENTION POLICY
Students who achieve at levels deemed acceptable by local and state standards shall be
promoted to the next grade level at the completion of each school year. Retention of a
student may be considered when professional staff and parents feel that it is in the best
interest of the student. Physical development, maturity and emotional factors shall be
considered as well as academic achievement. In cases of disagreement, the school
superintendent’s decision shall be final.

PLEDGE OF ALLEGIANCE
In the elementary grades, the Pledge of Allegiance to the flag is part of the opening
exercise in the classroom.

SPECIAL EDUCATION
Special Education is provided to all children that are identified with a learning
disability. Academic and psychological services as well as special education
instructors are provided in all grades for all disability areas.

TITLE I
The focus of the Title I Program at Pioneer Elementary is structured tutoring and
supplemental support for the classroom. The activities are designed to help children
whose achievement is below grade level in reading and math. Instruction is provided
on an individual and small group basis to aggressively improve academic skills.

BUILDING DISCIPLINE
Pioneer Elementary is a good place to be because it has a long history of individual
respect for the rights of everyone. To preserve this positive atmosphere, we will strive to
build a partnership with parents so we can all support our children in school. Each
student will be taught appropriate behaviors through positive reinforcement. Each
teacher develops age-appropriate rules for their classes. Parents will be informed by
their child’s teacher of these rules.
PIONEER ELEMENTARY SCHOOL DISCIPLINE PLAN
SHOW YOU CARE _
PIONEER WAY
C. Cooperation
Hard Work
A. Attendance
Respect
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R. Respect/Responsibility
E. Effort

Pride
No Bullying

We believe that an effective discipline plan provides a structured, healthy, and positive
learning environment for all of our children. To be as effective and efficient as possible,
school discipline must be a collaboration of efforts of all school staff, students, and
parents.
The STUDENT’S role is to:
– cooperate
– demonstrate self-respect and respect for others
– participate in a positive manner
– avoid interfering with the educational rights of all students
How Does it Work?
The Pioneer discipline plan operates on three levels. The student may choose to function
in any or all three of these levels. Students will always be encouraged to move to a higher
level.

RECOGNITION, INCENTIVE, REWARD LEVEL
CLASSROOM BEHAVIOR LEVEL
ADMINISTRATIVE LEVEL
HOW DO THESE LEVELS WORK?

RECOGNITION, INCENTIVE, REWARD LEVEL
Our hope is for all students to do well and to be recognized for it. We will encourage
effort and excellence. Students deserve recognition for a job well done.
The “C.A.R.E.” Program can reach all students. Students in grades K-4 may be awarded
a “C.A.R.E.” slip by being honest and respectful, coming prepared for class, handing in
assignments on time, listening to and following directions, and keeping hands, feet, and
objects to oneself. In other words, students receiving NO white slips or having No
disciplinary incidents for the week will get a C.A.R.E. slip. (White slips will be
explained in the next level.) Kindergarten, first and second grade students are not on the
white slip program, so teachers of these grades will enter “C.A.R.E.” tickets based on
following their classroom rules. Students will be given one slip if they qualify for any
week. “C.A.R.E.” tickets are entered in a drawing weekly and a winner is picked for each
grade level, with students having the opportunity to win prizes such as juice, special
privileges, food, and a variety of other items. Prizes will be announced each week.
Our goal as parents and school staff is to have students always at this level!
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CLASSROOM BEHAVIOR LEVEL
What do you need to do to be successful in class? FOLLOW CLASS RULES
1. Be honest and respectful.
2. Come prepared for class.
3. Hand in assignments on time.
4. Listen to and follow directions.
5. Keep your hands, feet, and objects to yourself.
When a student does not follow school rules he or she may receive a white slip or other
disciplinary incident and will not be eligible for the “C.A.R.E.” drawing. If a student
receives 3 or more white slips or has 3 or more discipline incidents during the week, a
pink slip will be given to the students and the teacher will call a parent. If a student
struggles regularly to follow school rules, a school staff member or parents may call and
plan for a meeting to discuss student improvement.
Remember, show you “C.A.R.E.”

ADMINISTRATIVE LEVEL
We hope students don’t choose this level, but if they receive a detention referral:
1. Students must give a written explanation of their behavior on the detention
sheet. Teachers can help if needed.
2. The student’s parents will be contacted by phone and the detention sheet will be
brought home by the student.
3. After school detention may be assigned by the principal or teacher.
4. Detention will be assigned from 3:00 P.M. to 4:00 P.M. in a designated room staffed
by a school employee. The student and parent/guardian must arrange for transportation
home at 4:00 P.M.
5. If a student does not do the assigned detention, it will be doubled. If 4 detentions are
accumulated, In-School Suspension (ISS) may be assigned.

NO EXCUSES BEHAVIORS
(Always result in detention)
– cheating
- bullying
- harassment of any kind
– vulgar or abusive language, or racial slurs
– fighting
– behavior which is purposefully dangerous
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– vandalism
Remember - a safe school and a positive environment for learning is important for
everyone to succeed!
We believe that this plan will contribute to an environment in which students can grow,
learn to work with others, be encouraged to achieve, enjoy the learning process, and be
recognized for their effort and accomplishments.

BROKEN OR DAMAGED PROPERTY
Any repair or replacement of broken windows or damaged school property, due to the
actions of a student, is the responsibility of the parent(s). In such an event, the Principal
will contact you and discuss the incident and assist in the arrangement for repair and
payment.
 OOK FINES
B
Textbooks are furnished free to the student. Each student is expected to take care of
these books. If books are damaged or lost, the student will be charged a fine or
replacement cost from a used book company. Library books come under the same
regulation.

CHEWING GUM
Gum chewing is not permitted in school. Careless disposal of gum in drinking
fountains, under desks and on floors present sanitation and cleaning problems.

WINTER DRESS
Students are expected to come to school prepared for an approximately 20 minute
outdoor recess. They need warm winter clothing for their head, hands, feet and a warm
coat. Winter boots of some sort are required for outdoor recess. It is suggested that if
children wear boots that are not slipped over shoes, that they keep a pair of tennis shoes
in their locker or backpack to change into. Students are required to wear some form of
shoe in school. Students will go outside regardless of proper attire. They will be required
to play on the plowed surfaces if they come to school without boots, hat/hood, or
mittens/gloves.
Please see that your children have the proper clothing when leaving for school in the
morning. If you cannot provide winter clothing for your child, please contact the
principal or school social worker.

RECESS
In the winter, students will go out for recess any time the windchill is -5 degrees or
warmer. When the windchill is -6 degrees to -15 degrees, recess may occur, but will be
shortened. When needed, office staff will use Intellicast.com for the wind chill
temperature. Our recess staff will watch children closely for signs of frostbite. Most
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children want and need to be outside if only for a few minutes.

PLAYGROUND
The playgrounds are designed to be a fun and entertaining space for all children to play,
be creative, and develop healthy peer relationships. Play during the noon recess most
often is free and children choose playmates and games to satisfy their own interest.
Playground monitors will work to develop rules for the playground that make it a healthy
environment for all. They will communicate with children to be sure all understand the
expectations of an enjoyable playground experience.

PLAYGROUND EXPECTATIONS
At Pioneer Elementary our goal for all children is for them to do their personal best, act
responsibly, work and play safely, and show respect. Students will:
1. Include others, try something new, and have fun
2. Follow directions, keep the area clean and free from trash, and put away
equipment
3. Use equipment as intended and get help when needed (for self and others)
4. Use kind words, listen to adults, care for all equipment, take turns, be a good
sport, and solve problems with fairness and respect

BRINGING ELECTRONICS, TOYS, PLAYGROUND EQUIPMENT,
TRADING CARDS TO SCHOOL
Bringing electronics, toys, playground equipment, trading cards, etc. to school is
discouraged. All essential equipment is provided by the school. Items that are brought
to school and are lost/stolen are not the responsibility of the school.
PUBLICITY

Pioneer Elementary School routinely publishes photographs of students in our newspaper
Education Today, as well as the Morrison County Record and our district web site. Any
parents or guardians who do not wish to have their child’s photograph posted on
our site or used to publicize the school or the student, for any reason, may fill out a
form in the principal’s office. The disclaimer form is also available on our home page:
http://www.pierz.k12.mn.us/default.shtml

STUDENT DRESS
Dress Code: All students are expected to dress and groom themselves neatly in clothes
that are appropriate for the school/work environment. Therefore, grooming and dress that
interfere with any student’s educational progress will not meet Pioneer dress code
expectations. Clothing choices that are considered inappropriate for school setting and
not allowed include but are not limited to:
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● Clothing or jewelry with suggestive, vulgar, or other offensive language,
pictures, etc.
● Clothing that displays cleavage, exposes navel/midriff, has spaghetti strap
tank tops, is a backless garments, or exposes undergarments
● Clothing accessories with improper sayings or picture or that promote
alcohol, drugs, tobacco, nudity, violence, gang-related symbolism,
offensive language or pictures (sexual, racial, or religious harassment;
profanity). Johnson T-shirts, Hooters T-shirts, Buck Naked T-shirts with
sexually implied statements, etc.
● Headgear of any kind (hats, bandanas, hoods, etc.)
● Short skirts (must meet the knee or have shorts underneath), short shorts
(must meet the “finger-tip rule”)
● Heavy chains
● Trench coats
Students will be required to change or be referred to the office. If in doubt, don’t wear it!
Gang affiliated signs, symbols, jewelry, tattoos, and clothing that represent acknowledged
gangs or gang activity is prohibited.
Note: This policy may be amended without notice to prohibit any attire that is deemed
disruptive to the learning environment.

LOST AND FOUND
Many articles of clothing remain unclaimed at the close of each school year. Helping
children know and be responsible for their possessions is very important. Mark clothing
to help cut down the number of unclaimed articles. Clothing not claimed at the end of
the year will be given to a local charity.

TREATS
Bringing treats to school for birthdays, holidays, parties, etc. must be in a packaged or
enclosed state to be shared with classmates. Due to a law that was passed, students
cannot bring home-baked items such as cupcakes, cookies or cake to give to other
students.

BRINGING ANIMALS TO SCHOOL
There is no proper equipment to care for animals at school. Parents should check with
the teacher before bringing animals to school for class viewing. Animals should then be
returned home by the parent.

BIKE RIDERS/SKATE BOARDERS
Students riding bikes/skateboards to school should park them at the west wing entrance
in the bike rack in the morning and walk their bike/skateboard across the street with the
walkers in the afternoon. Skateboards may be stored in their lockers at their own risk.

FIRE DRILLS – LOCK DOWN DRILLS – TORNADO DRILL
Fire drills (5), lock down drills (5) and tornado drills (1) are required by law and are an
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important safety precaution. Students are instructed on what to do for each drill and
practice the number set by law.

SCHOOL CLOSING
School closing due to bad weather will be announced via School Reach and over
local radio and TV stations. This is announced the night before if possible or by
7:00 A.M.
Early dismissal from school will be announced approximately one hour before dismissal
on Little Falls local radio stations. Students will be transported to their regular bus stop,
or as close to home as possible, depending on conditions and circumstances.

CLASS TRIPS
Periodically, teachers may take students on field trips. In order to participate, the child
must bring a signed permission slip stating that the parents/guardian gives permission
for the child to go on the trip. Sometimes, due to repeated poor behaviors, students are
not allowed to go on school trips. This determination will be made between the teacher
and school administration. Parents will be contacted in advance if their child is in
danger of missing a school trip. Any student who does not participate in the trip must
attend school on that day. The teacher will assign work and a room to work in.

STUDENT GOVERNMENT
The Council consists of representatives, one from each classroom 4-6, elected by the
members of their class. The representatives are responsible for:
1. Accepting leadership roles in a positive manner.
2. Coordinating and administering special school projects.
3. Promoting positive attitudes and values at Pioneer Elementary.
4. Voicing the concerns of their peers at meetings and reporting back.

PARENT-TEACHER ORGANIZATION (PTO)
The PTO meets as needed throughout the school year. All parents of students K-6 are
members and are invited to attend the meetings. Notice of the meetings is sent home with
the students. This organization is a very valuable asset to the Pioneer Elementary School
and participation is encouraged!

ASSEMBLY PROGRAMS
The school schedules several assembly programs each year. These are selected from the
Dakota Program Services Inc. and are especially suited to elementary children. During
the school year, various classrooms develop plays and programs which are presented to a
number of grades as an assembly. These are highly desirable since they give the children
practice in developing their own entertainment and, in doing so, can apply the skills and
knowledge in the daily class work.
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BUS RULES AND REGULATIONS
Pick up and Drop off Locations
All students who are scheduled for any of our bus routes will be allowed 2 pick up and 2
drop off locations. In the event neither of these locations will work for a pick up or drop
off, parents/guardians must make arrangements for students to be picked up or dropped
off at school.
Riding the bus is a Privilege, Not a Right! The Pierz School District is concerned with
the safety of your child. One of the areas we are especially concerned with is safety on
the school bus. Bus drivers, schools, parents, and the students themselves each have
responsibilities in ensuring that buses remain a safe method of transportation for your
child.
Driver Responsibility and Authority: Drivers assigned to transport students are
licensed and certified by the State of Minnesota as “school bus drivers.” In addition,
drivers have undergone training in safety, first aid and emergency procedures.
Drivers are authorized to give directions and enforce rules and standards which will
promote safety and security for all passengers.
Student Responsibility: Students are responsible for maintaining bus safety by
following both school bus and bus stop safety rules. Every student who rides the school
bus should know and practice the rules of school bus safety.
Notice: Students will be given a copy of school bus and bus stop rules during school bus
safety training. Rules are to be posted on each bus and both rules and consequences will
be periodically reviewed with students by the driver and the school.
Parent Responsibility:
1. Become familiar with district rules and policies regarding bus safety.
2. Help your students understand safety rules and encourage they be followed.
3. Recognize your responsibility for your student’s behavior.
4. Support safe riding and reasonable discipline.
5. When needed, help students in boarding the bus or in crossing streets.
6. Respect the rights of others.
7. Let us know about any bus safety concerns.
8. Watch bus stops.
9. Support all efforts to improve bus safety.
10. Parents Must Not confront Drivers while they are doing their job of driving or in
front of any students. It creates an added burden of stress when their focus should be
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on getting the students safely to and from school. If you have questions call the
school and we will arrange a meeting if needed.
Inappropriate Bus Behaviors:
There are certain behaviors that are disruptive to the safety and security of all passengers.
Bus Drivers will confront students when these behaviors are present and students are
expected to make the appropriate changes immediately. Some of these types of behaviors
include:
_____ Too Noisy
_____ Stand on the bus, being in the aisles, or opening windows
_____ Teasing
_____ Improper Language
_____ Sharing Cell Phones and other Devices causing disruptions
_____ Playing Devised without Headphones
_____ Issues with Food, Snacks, Pop, etc
_____ Littering outside or inside the bus
_____ Any other behavior disruptive to others or the Bus Driver
Bus drivers are encouraged to use a variety of discipline tools available prior to referral to
the building principal.
Drivers will contact parents to inform them of bus incidents and seek parent support in
making the appropriate changes in behavior.
Drivers are expected to reassign any students to any seats as needed to promote the safety
of the bus.
Drivers may develop their own rules regarding food, beverages, snacks, cell phones,
other devices in order to promote the safety and standards of their own bus.
Drivers should expect students to clean up the bus whenever it is not being well kept.
Drivers may ask older students to assist with younger students when there are incidents
on the bus or in an emergency in order to maintain safety while dealing with any bus
safety or emergency issues.

PENALTIES FOR INFRACTIONS – ELEMENTARY (School
Readiness-Grade 6)
When Student Behaviors rise to a level where the Driver needs assistance and the student
is not meeting the bus behavior expectations, the following consequences will take place.
First Offence: Driver will inform principal in writing. Parent will be notified of the
concern. The principal has discretionary authority on all disciplinary matters.
Second Offense: Driver will contact the principal in writing. Suspension from
transportation of One (1) day. Letter to parent from school principal.
Third Offense: Driver will contact the principal in writing. Suspension from
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transportation of Three (3) days. Letter to parent from school principal.
Fourth Offense: Driver will contact the principal in writing. Suspension from
transportation of Ten (10) days. Letter to parent from school principal.
Further Offenses: Driver will contact principal in writing. Long-term suspension
possibly including the remainder of the school year.
Note: When a student has demonstrated a consistent “turnaround” in positive
behavior for at least 60 calendar days, the School Principal has discretion regarding
placing the student anywhere on the this list regarding further consequences. This is
not guaranteed, but instead an individual decision of the Principal based upon the
circumstances of the events and the individual student involved.
Consequences of the school bus/bus stop misconduct will apply to all regular routes.
Decisions regarding a student’s ability to ride any bus or van in connection with
co-curricular and extra-curricular events (for example, field trips or competitions)
will be at the discretion of the building principal or the building principal’s designee
and Activities Director.
Intolerable Bus Behaviors:
The School District will take strong disciplinary action on certain student behaviors
up to and including immediate loss of all busing privileges and possible suspension
or expulsion from school.
Such Intolerable Behaviors Include:
_____ Bullying
_____ Sexual Harassment
_____ Weapons Violations
_____ Possession of any illegal or inappropriate substance
_____ Physical Harassment, Threatening or Fighting
Principal Authority:
In all cases, the Principal or designee maintains the right to apply the most
appropriate discipline to any student behaviors at his/her discretion. This includes
the right to assign different levels of suspension to different students involved in any
bus incident.
Adopted:  October 31, 2012
711 VIDEO RECORDING ON SCHOOL BUSES
I.

Policy 711

PURPOSE
The transportation of students to and from school is an important function of the
school district, and transportation by the school district is a privilege and not a
right for an eligible student. The behavior of students on the bus is a significant
factor in the safety and efficiency of school bus transportation. Student
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misbehavior increases the potential risks of injury. Therefore, the school district
believes that video recording student passengers on the school bus will encourage
good behavior and, as a result, promote safety. The purpose of this policy is to
establish a school bus video recording system.
II.

GENERAL STATEMENT OF POLICY
1.

Placement
A video camera will not necessarily be installed in each and every school
bus owned, leased, contracted, and/or operated by the school district, but
cameras may be rotated from bus to bus without prior notice to students.

2.

Use of Video Recordings
1.

A video recording of the actions of student passengers may be used
by the school district as evidence in any disciplinary action brought
against any student arising out of the student’s conduct on the bus.

2.

Neither the student nor the parent/guardian of the student that has
been recorded will be allowed to view the recording, in accordance
with data privacy laws. Upon written request, the school district
will provide a written summary of the recorded incident(s) to the
student's parents/guardians.

3.

Digital recordings that reveal unlawful actions may be brought to
the attention of law enforcement agencies.

4.

A video recording will be released only in conformance with the
Minnesota Government Data Practices Act, Minn. Stat. Ch. 13 and
the Family Educational Rights and Privacy Act, 20 U.S.C. §1232g
and the rules and/or regulations promulgated there under.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.585 (Notice of Recording Device)
Minn. Stat. § 138.17 (Government Records, Administration)
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)
Cross References:
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASAModel Policy 709 (Student Transportation Safety Policy)
MSBA Service Manual, Chapter 2, Transportation
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WEAPONS POSSESSION POLICY
A student in possession of a gun or other dangerous weapon, weather on their person, in
their locker, vehicle, on school grounds, at school functions, or in proximity will serve a
mandatory suspension from school on principal’s authority. Expulsion will be
considered. The student may also be referred to the police for legal disposition, and/or
referred to an appropriate evaluation team for educational disposition. This referral may
be made by the principal or parent/legal guardian. If such disposition does not occur
within five school days, the student will be placed on homebound tutoring until such
disposition is made.

HARASSMENT AND VIOLENCE
I.

PURPOSE
The purpose of this policy is to maintain a learning and working environment that
is free from religious, racial or sexual harassment and violence. The school district
prohibits any form of religious, racial or sexual harassment and violence.

II. GENERAL STATEMENT OF POLICY
A. It is the policy of Independent School District 484 to maintain a learning and
working environment that is free from religious, racial or sexual harassment
and violence. The school district prohibits any form of religious, racial or
sexual harassment and violence.
B. It shall be a violation of this policy for any pupil, teacher, administrator or
other school personnel of the school district to harass a pupil, teacher,
administrator or other school personnel through conduct or communication of a
sexual nature or regarding religion and race as defined by this policy. (For
purposes of this policy, school personnel includes school board members,
school employees, agents, volunteers, contractors or persons subject to the
supervision and control of the district.)
C. It shall be a violation of this policy for any pupil, teacher, administrator or
other school personnel of the school district to inflict, threaten to inflict, or
attempt to inflict religious, racial or sexual violence upon any pupil, teacher,
administrator or other school personnel.
D. The school district will act to investigate all complaints, either formal or
informal, verbal or written, of religious, racial or sexual harassment or
violence, and to discipline or take appropriate action against any pupil,
teacher, administrator or other school personnel who is found to have
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violated this policy.

III.

RELIGIOUS, RACIAL AND SEXUAL HARASSMENT
AND VIOLENCE DEFINED
A. Sexual Harassment; Definition:
1. Sexual harassment consists of unwelcome sexual advances, requests for
sexual favors, sexually motivated physical conduct or other verbal or
physical conduct or communication of a sexual nature when:
a. submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining or retaining
employment, or obtaining an education; or
b. submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or
c. that conduct or communication has the purpose or effect of substantially
or unreasonably interfering with an individual’s employment or
education, or creating an intimidating, hostile or offensive employment or
educational environment.
2. Sexual harassment may include but is not limited to:
a. unwelcome verbal harassment or abuse;
b. unwelcome pressure for sexual activity;
c. unwelcome, sexually motivated or inappropriate patting, pinching or
physical contact, other than necessary restraint of pupil(s) by teachers,
administrators or other school personnel to avoid physical harm to
persons or property;
d. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt threats concerning an
individual’s employment or educational status;
e. unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt promises of preferential
treatment with regard to an individual’s employment or educational
status; or
f. unwelcome behavior or words directed at an individual because of
gender.
B. Racial Harassment; Definition:
Racial harassment consists of physical or verbal conduct relating to an
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individual’s race when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an
individual’s work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic
opportunities.
C. Religious Harassment; Definition:
Religious harassment consists of physical or verbal conduct which is
related to an individual’s religion when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with
an individual’s work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic
opportunities.
D. Sexual Violence; Definition:
1. Sexual violence is a physical act of aggression or force or the threat thereof
which involves the touching of another’s intimate parts, or forcing a person
to touch any person’s intimate parts. Intimate parts, as defined in Minnesota
Statute 609.3 4 1, includes the primary genital area, groin, inner thigh,
buttocks or breast, as well as the clothing covering these areas.
2. Sexual violence may include, but is not limited to:
a. touching, patting, grabbing, or pinching another person’s intimate parts,
whether that person is of the same sex or the opposite sex;
b. coercing, forcing or attempting to coerce or force the touching of
anyone’s intimate parts;
c. coercing, forcing or attempting to coerce or force sexual intercourse or a
sexual act on another; or
d. threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.
E. Racial Violence; Definition:
Racial violence is a physical act of aggression or assault upon another because
of, or in a manner reasonably related to, race.
F . Religious Violence; Definition:
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Religious violence is a physical act of aggression or assault upon another
because of, or in a manner reasonably related to, religion.
G . Assault; Definition: Assault is:
1. an act done with intent to cause fear in another or immediate bodily harm or
death;
2. the intentional infliction of or attempt to inflict bodily harm upon another; or
3. the threat to do bodily harm to another with present ability to carry out the
threat.

ADDENDUM TO HARASSMENT AND VIOLENCE POLICY
The Harassment and Violence Policy shall also include verbal and physical harassment
violence. All General Statements of Policy outlined 413-II of Pierz Policy Reference
Manual apply.
H. Verbal Harassment; Definition:
Verbal Harassment consists of unwelcomed verbal statements that offend,
demean, or intimidate when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an
individual’s work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic
opportunities.
I. Physical Harassment; Definition:
Physical harassment consists of unwelcome physical conduct when the
conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an
individual’s work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic
opportunities.
J. Verbal Violence; Definition:
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1. Verbal violence is a verbal act of aggression or assault that threatens to do
bodily harm to another or give cause for the victim of verbal violence to fear
for their physical safety.
K. Physical Violence; Definition:
1. Physical violence is a physical act of aggression or assault upon another
person.
The policy guidelines outline in Policy 413 in the Pierz Policy Reference Manual to
include reporting procedures, investigation, school district action, reprisal, right to
alternative complaint procedures, harassment or violence as abuse and
dissemination of policy and training are applicable to this addendum.

IV. REPORTING PROCEDURE
A. Any person who believes he or she has been the victim of religious,
racial or sexual harassment or violence by a pupil, teacher, administrator or
other school personnel of the school district, or any person with knowledge
or belief of conduct which may constitute religious, racial or sexual
harassment or violence toward a pupil, teacher, administrator or other school
personnel should report the alleged act(s) immediately to an appropriate
school district official designated by this policy. The school district
encourages the reporting party or complainant to use the report form
available from the principal of each building or available from the school
district office, but oral reports shall be considered complaints as well.
Nothing in this policy shall prevent any person from reporting harassment or
violence directly to a school district human rights officer or to the
superintendent.
B. In Each School Building: The building principal is the person responsible
for receiving oral or written reports of religious, racial or sexual harassment
or violence at the building level. Any adult school district personnel who
receives a report of religious, racial or sexual harassment or violence shall
inform the building principal immediately.
C. Upon receipt of a report, the principal or his designee may request, but
may not insist upon a written complaint. A written statement of the facts
alleged will be forwarded as soon as practicable by the principal or his
designee to the human rights officer. Failure to forward any harassment or
violence report or complaint as provided herein will result in disciplinary
action against the principal or his designee. If the complaint involves the
building principal or his designee, the complaint shall be made or filed
directly with the superintendent or the school district human rights officer by
the reporting party or complainant.
D. In the District: The school board hereby designates the Superintendent as
the school district human rights officer(s) to receive reports or complaints of
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religious, racial or sexual harassment or violence. If the complaint involves a
human rights officer, the complaint shall be filed directly with the
Chairperson of the School Board.
E. The school district shall conspicuously post the name of the human rights
officer(s), including mailing addresses and telephone numbers.
F. Submission of a good faith complaint or report of religious, racial or
sexual harassment or violence will not affect the complainant or reporter’s
future employment, grades or work assignments.
G. Use of formal reporting forms is not mandatory.
H. The school district will respect the privacy of the complainant, the
individual(s) against whom the complaint is filed, and the witness(es) as
much as possible, consistent with the school district’s legal obligations to
investigate, to take appropriate action, and to conform with any discovery or
disclosure obligations.

V. INVESTIGATION
A. By authority of the school district the human rights officer(s), upon receipt of
a report or complaint alleging religious, racial or sexual harassment or
violence, shall immediately undertake or authorize an investigation. The
investigation may be conducted by school district officials or by a third party
designated by the school district.
B . The investigation may consist of personal interviews with the complainant,
the individual(s) against whom the complaint is filed, and others who may
have knowledge of the alleged incident(s) or circumstances giving rise to the
complaint. The investigation may also consist of any other methods and
documents deemed pertinent by the investigator.
C. In determining whether alleged conduct constitutes a violation of this policy,
the school district should consider the surrounding circumstances, the nature
of the behavior, past incidents or past or continuing patterns of behavior, the
relationships between the parties involved and the context in which the
alleged incidents occurred. Whether a particular action or incident constitutes
a violation of this policy requires a determination based on all the facts and
surrounding circumstances.
D. In addition, the school district may take immediate steps, at its discretion, to
protect the complainant, pupils, teachers, administrators or other school
personnel pending completion of an investigation of alleged religious, racial
or sexual harassment or violence.
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E. The investigation will be completed as soon as practicable. The school
district Human Rights Officer (superintendent) shall make a written report
for school district records, this report may be filed with the school board.
The report shall include a determination of whether the allegations have been
substantiated as factual and whether they appear to be violation of this policy.

VI. SCHOOL DISTRICT ACTION
A. Upon receipt of a report, the school district will take appropriate action. Such
action may include, but is not limited to, warning, suspension, exclusion,
expulsion, transfer, remediation, termination or discharge. School district
action taken for violation of this policy will be consistent with requirements
of applicable collective bargaining agreements, Minnesota and federal law
and school district policies.
B. The result of the school district’s investigation of each complaint filed under
these procedures will be reported in writing to the complainant by the school
district in accordance with state and federal law regarding data or records
privacy.
C. If the complainant feels she/he has been subject to sexual violence, or in the
course of the investigation, it is found that sexual violence has taken place,
this will be reported to the Morrison County Social Services or the County
Sheriff’s Department.

VII. REPRISAL
The School District will discipline or take appropriate action against any pupil,
teacher, administrator or other school personnel who retaliates against any
person who reports alleged religious, racial or sexual harassment or violence or
any person who testifies, assists or participates in an investigation, or who
testifies, assists or participates in a proceeding or hearing relating to such
harassment or violence. Retaliation includes, but is not limited to, any form of
intimidation, reprisal or harassment.

VIII. RIGHT TO ALTERNATE COMPLAINT PROCEDURES
These procedures do not deny the right of any individual to pursue other
avenues of recourse which may include filing charges with the Minnesota
Department of Human Rights, initiating civil action or seeking redress under
state criminal statutes and/or federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE
A. Under certain circumstances, alleged harassment or violence may
also be possible abuse under Minnesota law. If so, the duties of mandatory
reporting under Minnesota Statute 626.556 may be applicable.
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B. Nothing in this policy will prohibit the school district from taking
immediate action to protect victims of alleged harassment violence or abuse.

X. DISSEMINATION OF POLICY AND TRAINING
A. This policy shall be conspicuously posted throughout each school building
in areas accessible to pupil and staff members.
B. This policy shall be given to each school district employee and independent
contractor at the time of entering into the person’s employment contract.
C. This policy shall appear in the student handbook.
D. The school district will develop a method of discussing this policy with
students and employees.
E. This policy shall be reviewed at least annually for compliance with state and
federal law.

* * * * * * * ATTENTION * * * * * * *
DISTRICT 484 POLICY AGAINST RELIGIOUS, RACIAL AND
SEXUAL HARASSMENT AND VIOLENCE
1. Everyone at District 484 has a right to feel respected and safe. Consequently, we want
you to know about our policy to prevent religious, racial, or sexual harassment and
violence of any kind.
2. A harasser may be a student or an adult. Harassment may include the following when
related to religion, race, sex or gender:
a. name calling, jokes or rumors;
b. pulling on clothing;
c. graffiti;
d. notes or cartoons;
e. unwelcome touching of a person or clothing;
f. offensive language or graphics on posters, book covers, or on clothing;
g. any words or actions that make you feel uncomfortable, embarrass you, or hurt
your feelings or make you feel bad.
3. If any words or action makes you feel uncomfortable or fearful, you need to tell a
teacher, counselor, the principal or the Human Rights Officer, Superintendent.
4. You may also make a written report. It should be given to a teacher, counselor, the
principal or the Human Rights Officer.
5. Your right to privacy will be respected as much as possible.
6. We take seriously all reports of religious, racial or sexual harassment or violence and
will take all appropriate actions based on your report.
7. The School District will also take action if anyone tries to intimidate you or take
action to harm you because you have reported.
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8. This is a summary of the School District policy against religious, racial and sexual
harassment and violence. Complete policies are available in the superintendent’s
office upon request.
RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND VIOLENCE ARE AGAINST THE LAW. DISCRIMINATION IS
AGAINST THE LAW.
CONTACT:
GEORGE WEBER • HUMAN RIGHTS OFFICER
112 KAMNIC STREET • PIERZ, MN 56364
PH: (320) 468-6458
INDEPENDENT SCHOOL DISTRICT NO. 484
RELIGIOUS, RACIAL OR SEXUAL HARASSMENT AND VIOLENCE
REPORT FORM
General Statement of Policy Prohibiting Religious, Racial or Sexual Harassment
Independent School District No. 484 maintains a firm policy prohibiting all forms of discrimination. Religious, racial or
sexual harassment or violence against students or employees is discrimination. All persons are to be treated with
respect and dignity. Sexual violence, sexual advances or other forms of religious, racial or sexual harassment by any
pupil, teacher, administrator or other school personnel, which create an intimidating, hostile or offensive environment
will not be tolerated under any circumstances.
Complainant__________________________________________________________________________
Home Address________________________________________________________________________
Work Address ________________________________________________________________________
Home Phone___________________________
Work Phone_________________________________
Date of Alleged Incident(s)______________________________________________________________
Circle as appropriate: SEXUAL / RACIAL / RELIGIOUS / VERBAL / PHYSICAL.
Name of person you believed harassed or was violent toward you or another person:
______________________________________________________________________________________
If the alleged harassment or violence was toward another person, identify that person:
______________________________________________________________________________________
Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used; etc. Attach
additional pages if necessary.
______________________________________________________________________________________
______________________________________________________________________________________
Where and when did the incident(s) occur?
______________________________________________________________________________________
______________________________________________________________________________________
List any witnesses who were present:
______________________________________________________________________________________
This complaint is filed based on my honest belief that _______________ has harassed or has been violent to me or to
another person. I herby certify that the information I have provided in this complaint is true, correct and complete to
the best of my knowledge and belief.
__________________________________________
_____________________
(Complainant Signature)
(Date)
Received By_____________________________________________ Date________________________

413

HARASSMENT AND VIOLENCE
[Note: State law requires that school districts adopt a sexual, religious, and
racial harassment and violence policy that conforms with the Minnesota
Human Rights Act, Minn. Stat. Ch. 363A. This policy complies with this
statutory requirement but, in addition, addresses other classifications protected
by state and/or federal law. While the recommendation is that school districts
incorporate the other protected classifications, in addition to sex, religion, and
race, into this policy, they are not required to do so. The Minnesota
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Department of Education (MDE) will maintain and make available Model
Policy 413 – Harassment and Violence in accordance with Minn. Stat. §
121A.03. Each school board must submit a copy of the policy the board has
adopted to the Commissioner of MDE.]
I.

PURPOSE
The purpose of this policy is to maintain a learning and working environment that
is free from harassment and violence on the basis of race, color, creed, religion,
national origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, or disability.

II.

GENERAL STATEMENT OF POLICY
A.

The policy of the school district is to maintain a learning and working
environment that is free from harassment and violence on the basis of
race, color, creed, religion, national origin, sex, age, marital status,
familial status, status with regard to public assistance, sexual orientation,
or disability. The school district prohibits any form of harassment or
violence on the basis of race, color, creed, religion, national origin, sex,
age, marital status, familial status, status with regard to public assistance,
sexual orientation, or disability.

B.

A violation of this policy occurs when any pupil, teacher, administrator, or
other school personnel of the school district harasses a pupil, teacher,
administrator, or other school personnel or group of pupils, teachers,
administrators, or other school personnel through conduct or
communication based on a person’s race, color, creed, religion, national
origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, or disability, as defined by this policy. (For
purposes of this policy, school personnel includes school board members,
school employees, agents, volunteers, contractors, or persons subject to
the supervision and control of the district.)

C.

A violation of this policy occurs when any pupil, teacher, administrator, or
other school personnel of the school district inflicts, threatens to inflict, or
attempts to inflict violence upon any pupil, teacher, administrator, or other
school personnel or group of pupils, teachers, administrators, or other
school personnel based on a person’s race, color, creed, religion, national
origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, or disability.

D.

The school district will act to investigate all complaints, either formal or
informal, verbal or written, of harassment or violence based on a person’s
race, color, creed, religion, national origin, sex, age, marital status,
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familial status, status with regard to public assistance, sexual orientation,
or disability, and to discipline or take appropriate action against any pupil,
teacher, administrator, or other school personnel who is found to have
violated this policy.
III.

DEFINITIONS
A.

B.

“Assault” is:
1.

an act done with intent to cause fear in another of immediate
bodily harm or death;

2.

the intentional infliction of or attempt to inflict bodily harm upon
another; or

3.

the threat to do bodily harm to another with present ability to carry
out the threat.

“Harassment” prohibited by this policy consists of physical or verbal
conduct, including, but not limited to, electronic communications, relating
to an individual’s or group of individuals’ race, color, creed, religion,
national origin, sex, age, marital status, familial status, status with regard
to public assistance, sexual orientation, or disability when the conduct:
1.

has the purpose or effect of creating an intimidating, hostile, or
offensive working or academic environment;

2.

has the purpose or effect of substantially or unreasonably
interfering with an individual’s work or academic performance; or

3.

otherwise adversely affects an individual’s employment or
academic opportunities.

C.

“Immediately” means as soon as possible but in no event longer than 24
hours.

D.

Protected Classifications; Definitions
1.

“Age” means the person is over the age of 25 years.

2.

“Disability” means any condition or characteristic that renders a
person a disabled person. A disabled person is any person who:
a.

has a physical, sensory, or mental impairment which
materially limits one or more major life activities;
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3.

E.

b.

has a record of such an impairment; or

c.

is regarded as having such an impairment.

“Familial status” means the condition of one or more minors being
domiciled with:
a.

their parent or parents or the minor’s legal guardian; or

b.

the designee of the parent or parents or guardian with the
written permission of the parent or parents or guardian. The
protections afforded against harassment on the basis of
family status apply to any person who is pregnant or is in
the process of securing legal custody of an individual who
has not attained the age of majority.

4.

“Marital status” means whether a person is single, married,
remarried, divorced, separated, or a surviving spouse and, in
employment cases, includes protection against harassment on the
basis of the identity, situation, actions, or beliefs of a spouse or
former spouse.

5.

“National origin” means the place of birth of an individual or of
any of the individual’s lineal ancestors.

6.

“Sex” includes, but is not limited to, pregnancy, childbirth, and
disabilities related to pregnancy or childbirth.

7.

“Sexual orientation” means having or being perceived as having an
emotional, physical, or sexual attachment to another person
without regard to the sex of that person or having or being
perceived as having an orientation for such attachment, or having
or being perceived as having a self-image or identity not
traditionally associated with one’s biological maleness or
femaleness. “Sexual orientation” does not include a physical or
sexual attachment to children by an adult.

8.

“Status with regard to public assistance” means the condition of
being a recipient of federal, state, or local assistance, including
medical assistance, or of being a tenant receiving federal, state, or
local subsidies, including rental assistance or rent supplements.

Sexual Harassment; Definition
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1.

2.

Sexual harassment consists of unwelcome sexual advances,
requests for sexual favors, sexually motivated physical conduct or
other verbal or physical conduct or communication of a sexual
nature when:
a.

submission to that conduct or communication is made a
term or condition, either explicitly or implicitly, of
obtaining employment or an education; or

b.

submission to or rejection of the conduct or community by
an individual I’s used as a factor in decisions affecting that
individual’s employment or education; or

c.

that conduct or communication has the purpose or effect of
substantially or unreasonably interfering with an
individual’s employment or education, or creating an
intimidating, hostile, or offensive employment or
educational environment.

Sexual harassment may include, but is not limited to:
a.

unwelcome verbal harassment or abuse;

b.

unwelcome pressure for sexual activity;

c.

unwelcome, sexually motivated, or inappropriate patting,
pinching, or physical contact, other than necessary restraint
of pupil(s) by teachers, administrators, or other school
personnel to avoid physical harm to persons or property;

d.

unwelcome sexual behavior or words, including demands
for sexual favors, accompanied by implied or overt threats
concerning an individual’s employment or educational
status;
unwelcome sexual behavior or words, including demands
for sexual favors, accompanied by implied or overt
promises of preferential treatment with regard to an
individual’s employment or educational status; or

e.

f.
F.

unwelcome behavior or words directed at an individual
because of gender.

Sexual Violence; Definition
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G.

1.

Sexual violence is a physical act of aggression or force or the
threat thereof which involves the touching of another’s intimate
parts, or forcing a person to touch any person’s intimate parts.
Intimate parts, as defined in Minn. Stat. § 609.341, includes the
primary genital area, groin, inner thigh, buttocks, or breast, as well
as the clothing covering these areas.

2.

Sexual violence may include, but is not limited to:
a.

Touching, patting, grabbing, or pinching another person’s
intimate parts, whether that person is of the same sex or the
opposite sex;

b.

coercing, forcing, or attempting to coerce or force the
touching of anyone’s intimate parts;

c.

coercing, forcing, or attempting to coerce or force sexual
intercourse or a sexual act on another; or

d.

threatening to force or coerce sexual acts, including the
touching of intimate parts or intercourse, on another.

Violence; Definition
Violence prohibited by this policy is a physical act of aggression or assault
upon another or group of individuals because of, or in a manner
reasonably related to, race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public assistance,
sexual orientation, or disability.

IV.

REPORTING PROCEDURES
A.

Any person who believes he or she has been the victim of harassment or
violence on the basis of race, color, creed, religion, national origin, sex,
age, marital status, familial status, status with regard to public assistance,
sexual orientation, or disability by a pupil, teacher, administrator, or other
school personnel of the school district, or any person with knowledge or
belief of conduct which may constitute harassment or violence prohibited
by this policy toward a pupil, teacher, administrator, or other school
personnel or group of pupils, teachers, administrators, or other school
personnel should report the alleged acts immediately to an appropriate
school district official designated by this policy. The school district
encourages the reporting party or complainant to use the report form
available from the principal of each building or available from the school
district office, but oral reports shall be considered complaints as well.
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Nothing in this policy shall prevent any person from reporting harassment
or violence directly to a school district human rights officer or to the
superintendent.
B.

In Each School Building. The building principal, the principal’s designee,
or the building supervisor (hereinafter building report taker) is the person
responsible for receiving oral or written reports of harassment or violence
prohibited by this policy at the building level. Any adult school district
personnel who receives a report of harassment or violence prohibited by
this policy shall inform the building report taker immediately. If the
complaint involves the building report taker, the complaint shall be made
or filed directly with the superintendent or the school district human rights
officer by the reporting party or complainant. School district personnel
who fail to inform the building report taker of a report of harassment or
violence in a timely manner may be subject to disciplinary action.

C.

Upon receipt of a report, the building report taker must notify the school
district human rights officer immediately, without screening or
investigating the report. The building report taker may request, but may
not insist upon, a written complaint. A written statement of the facts
alleged will be forwarded as soon as practicable by the building report
taker to the human rights officer. If the report was given verbally, the
building report taker shall personally reduce it to written form within 24
hours and forward it to the human rights officer. Failure to forward any
harassment or violence report or complaint as provided herein may result
in disciplinary action against the building report taker.

D.

In the District. The school board hereby designates
as the
school district human rights officer(s) to receive reports or complaints of
harassment or violence prohibited by this policy. If the complaint
involves a human rights officer, the complaint shall be filed directly with
1
the superintendent.

E.

The school district shall conspicuously post the name of the human rights
officer(s), including mailing addresses and telephone numbers.

F.

Submission of a good faith complaint or report of harassment or violence
prohibited by this policy will not affect the complainant or reporter’s
future employment, grades, or work assignments.

G.

Use of formal reporting forms is not mandatory.

In some school districts the superintendent may be the human rights officer. If so,
an alternative individual should be designated by the school board.
1
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H.

V.

Reports of harassment or violence prohibited by this policy are classified
as private educational and/or personnel data and/or confidential
investigative data and will not be disclosed except as permitted by law.
The school district will respect the privacy of the complainant(s), the
individual(s) against whom the complaint is filed, and the witnesses as
much as possible, consistent with the school district’s legal obligations to
investigate, to take appropriate action, and to comply with any discovery
or disclosure obligations.

INVESTIGATION
A.

By authority of the school district, the human rights officer, upon receipt
of a report or complaint alleging harassment or violence prohibited by this
policy, shall immediately undertake or authorize an investigation. The
investigation may be conducted by school district officials or by a third
party designated by the school district.

B.

The investigation may consist of personal interviews with the
complainant, the individual(s) against whom the complaint is filed, and
others who may have knowledge of the alleged incident(s) or
circumstances giving rise to the complaint. The investigation may also
consist of any other methods and documents deemed pertinent by the
investigator.

C.

In determining whether alleged conduct constitutes a violation of this
policy, the school district should consider the surrounding circumstances,
the nature of the behavior, past incidents or past or continuing patterns of
behavior, the relationships between the parties involved, and the context in
which the alleged incidents occurred. Whether a particular action or
incident constitutes a violation of this policy requires a determination
based on all the facts and surrounding circumstances.

D.

In addition, the school district may take immediate steps, at its discretion,
to protect the complainant, pupils, teachers, administrators, or other school
personnel pending completion of an investigation of alleged harassment or
violence prohibited by this policy.

E.

The investigation will be completed as soon as practicable. The school
district human rights officer shall make a written report to the
superintendent upon completion of the investigation. If the complaint
involves the superintendent, the report may be filed directly with the
school board. The report shall include a determination of whether the
allegations have been substantiated as factual and whether they appear to
be violations of this policy.
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VI.

VII.

SCHOOL DISTRICT ACTION
A.

Upon completion of the investigation, the school district will take
appropriate action. Such action may include, but is not limited to,
warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. School district action taken for violation of this
policy will be consistent with requirements of applicable collective
bargaining agreements, Minnesota and federal law, and school district
policies.

B.

The result of the school district’s investigation of each complaint filed
under these procedures will be reported in writing to the complainant by
the school district in accordance with state and federal law regarding data
or records privacy.

REPRISAL
The school district will discipline or take appropriate action against any pupil,
teacher, administrator, or other school personnel who retaliates against any person
who makes a good faith report of alleged harassment or violence prohibited by
this policy or any person who testifies, assists, or participates in an investigation,
or who testifies, assists, or participates in a proceeding or hearing relating to such
harassment or violence. Retaliation includes, but is not limited to, any form of
intimidation, reprisal, harassment, or intentional disparate treatment.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES
These procedures do not deny the right of any individual to pursue other avenues
of recourse which may include filing charges with the Minnesota Department of
Human Rights, initiating civil action, or seeking redress under state criminal
statutes and/or federal law.
IX.

HARASSMENT OR VIOLENCE AS ABUSE
A.

Under certain circumstances, alleged harassment or violence may also be
possible abuse under Minnesota law. If so, the duties of mandatory
reporting under Minn. Stat. § 626.556 may be applicable.

B.

Nothing in this policy will prohibit the school district from taking
immediate action to protect victims of alleged harassment, violence, or
abuse.
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X.

DISSEMINATION OF POLICY AND TRAINING
A.

This policy shall be conspicuously posted throughout each school building
in areas accessible to pupils and staff members.

B.

This policy shall be given to each school district employee and
independent contractor at the time of entering into the person’s
employment contract.

C.

This policy shall appear in the student handbook.

D.

The school district will develop a method of discussing this policy with
students and employees.

E.

The school district may implement violence prevention and character
development education programs to prevent and reduce policy violations.
Such programs may offer instruction on character education including, but
not limited to, character qualities such as attentiveness, truthfulness,
respect for authority, diligence, gratefulness, self-discipline, patience,
forgiveness, respect for others, peacemaking, and resourcefulness.

F.

This policy shall be reviewed at least annually for compliance with state
and federal law.

BULLYING PROHIBITION POLICY (ISD #484 Policy 514) Note –
complete policy can be found on District Website
A safe and civil environment is needed for students to learn and attain high academic
standards and to promote healthy human relationships. Bullying, like other violent or
disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a
teacher’s ability to educate students in a safe environment. The school district cannot
monitor the activities of students at all times and eliminate all incidents of bullying
between students, particularly when students are not under the direct supervision of
school personnel. However, to the extent such conduct affects the educational
environment of the school district and the rights and welfare of its students and is within
the control of the school district in its normal operations, the school district intends to
prevent bullying and to take action to investigate, respond to, and to remediate, and
discipline for those acts of bullying which have not been successfully prevented. The
purpose of this policy is to assist the school district in its goal of preventing and
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responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other
similar disruptive and detrimental behavior.
“Bullying” means intimidating, threatening, abusive, or harming conduct that is
objectively offensive and:
1. An actual or perceived imbalance of power exists between the student engaging in
the prohibited conduct and the target of the prohibited conduct, and the conduct is
repeated or forms a pattern.
2. Materially and substantially interferes with a student’s educational opportunities
or performance or ability to participate in school functions or activities or receive
school benefits, services, or privileges.
The term, “bullying” specifically includes cyberbullying
“Cyberbullying” means bullying using technology or other electronic communication,
including, but not limited to, a transfer of a signal, writing image, sound, or data,
including a post on a social network Internet website or forum, transmitted through a
computer, cell phone, or other electronic device. The term applies to prohibited conduct
which occurs on school premises, on school district property, at school functions or
activities, on school transportation, or on school computers, networks, forums, and
mailing lists, or off school premises to the extent that it substantially and materially
disrupts student learning or the school environment.
“On school premises, on school district property, at school functions or activities, or on
school transportation” means all school district buildings, school grounds, and school
property or property immediately adjacent to school grounds, school bus stops, school
buses, school vehicles, school contracted vehicles, or any other vehicles approved for
school district purposes, the area of entrance or departure from school grounds, premises,
or events, and all school-related functions, school-sponsored activities, events, or trips.
School district property also may mean a student’s walking route to or from school for
purposes of attending school or school-related functions, activities, or events. While
prohibiting bullying at these locations and events, the school district does not represent
that it will provide supervision or assume liability at these locations and events.

INDOOR AIR QUALITY NOTICE (IAQ)

Pierz School District is proud to be taking a leadership role in providing a safe,
comfortable and productive environment for our students and staff to achieve our core
mission –– educating students. Our school will follow the EPA guidance to improve our
indoor air quality by preventing as many IAQ problems as possible, and by quickly
responding to any IAQ problems that may arise. Good air quality requires an ongoing
commitment by everyone in our school since each of us makes daily decisions and
performs activities that affect the quality of the air we breathe.
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School staff, students and parents can obtain checklists or self-help information so they
can properly evaluate their child’s home or other out of school situations by contacting
the school. Staff and parents can also obtain information about school facility
construction, maintenance and housekeeping practices, chemicals used, mold and HVAC
related information, chemical producing academic subjects, and pesticide and herbicide
applications to determine the extent to which school activities contribute to a child’s
symptoms by contacting the school.
The Pierz School District Indoor Air Quality contact person is Mark Gruber, Building
and Grounds Director. If there are any questions regarding the school’s IAQ Program,
please feel free to call the school at (320) 468-6458.

LEAD IN DRINKING WATER TESTING
Pierz Public Schools is committed to providing a safe working and learning environment
for our employees and students. In accordance with Minnesota Statute 121A.335, the
Minnesota Department of Health (MDH), and the Minnesota Department of Education
(MDE), Pierz Public Schools has conducted and continues to conduct lead in drinking
water testing. All taps within the district that are used for drinking or cooking are
sampled and tested for lead on a five-year cycle beginning in Fiscal Year 2019. You can
view a copy of our water testing results at the district business office or on our website at
www.pierz.k12.mn.us. Anyone interested in discussing the district Lead in Drinking
Water program or test results can contact Tracey Artner, Business Manager, at
320-468-6458 ext. 1904 or tartner@pierz.k12.mn.us.

PESTICIDE GENERAL NOTICE
A Minnesota State law went into effect in the year 2000 that requires schools to inform
school staff, students and parents if they apply certain pesticides on school property.
Specifically, this law requires schools that apply these pesticides to maintain an
estimated schedule of pesticide applications and to make the schedule available to
employees and parents for review or copying at the school office.
State law also requires that you be told that the long-term health effects on children
from the application of such pesticides or the class of chemicals to which they belong
may not be fully understood.
If there are any questions regarding the Pierz School District Integrated Pest
Management program or you would like more information on the pesticide application
schedule, please feel free to call the school at (320) 468-6458.

EMPLOYMENT CRIMINAL HISTORY BACKGROUND CHECKS
The school district has adopted a policy, the purpose of which is to promote the
physical, social, and psychological well-being of its students. Pursuant to this policy,
the school district criminal history background checks for all applicants who receive and
offer of employment with the school district. The school district also shall seek criminal
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history background checks for all individuals, except enrolled students, who are offered
coaching services to the school district, regardless of whether compensation is paid.
These positions include, but are not limited to, all athletic coaches, extracurricular
academic coaches, assistants, and advisors. The school district may elect to seek
criminal history background checks for other volunteers, independent contractors, and
student employees. (Refer to Policy 404).

ACCEPTABLE USE AGREEMENT
Dear Parents and Guardians,
Students of District 484 will be required to use a variety of information and technology
resources to complete their classroom assignments. Using technology resources includes
such things as word processing a report, drawing a picture, or creating a multi-media
presentation. Accessing information includes looking up materials on the catalog, using
CD-roms, and accessing the Internet.
Pierz School District strives to provide the resources necessary to meet the challenges of
today’s educational environment and expect students to use those resources in a
responsible and respectful manner.
Please read the Acceptable Use Agreement below. It is important that you and your child
fully understand the agreement. If you have questions, please contact Roxanne Welle at
the High School (468-6458 ext. 1210), Sheila Smallfield (ext. 1265), or JoAnn Dahl at
Pioneer Elementary (468-6458 ext. 2243).
Violations of this agreement, at any time, will result in termination of privileges.
Acceptable Use Agreement
District 484 Pierz, MN
Guidelines
Pioneer Elementary
1. I agree to show respect for school property by using materials and equipment in
an appropriate manner.
a. Do not vandalize equipment in any way.
b. Do not load programs/music/games.
c. Notify a teacher if damage of any kind occurs.
2. I agree to exercise respect for others while using technology.
a. Creation of any document with insulting or harassing text or pictures
will not be tolerated.
b. Vandalizing others’ data will not be tolerated.
c. Show respect for copyrighted material. Do not plagiarize copyrighted
material. When using copyrighted material give credit to the
author/creator.
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3. I agree to use the Internet/Network in a constructive manner.
a. Verify websites for authentic information with our school’s posted
online resources.
b. Personal interest searches on the Internet are allowed as long as
searches follow school guidelines. Ex: no pornography, no obscenity etc.
c. Immediately exit any site which is inappropriate for school and notify a
teacher if necessary.
d. Do not use e-mail, chat room, ichat, or new groups of any kind. If
e-mail is needed for a class project there is a school e-mail address
available in the media center.
e. NEVER give personal information to anyone over the Internet. (Such
as filling out forms with names, age, address, school, phone number,
parent’s name etc.) and no ordering/purchasing items.
f. Do not download programs (such as games, Real Audio, Quick Time
etc.) If a program is needed for a class project seek assistance from
Media/Tech personnel.
g. Do not give passwords and user names to other students.
h. Do not play computer games at school unless an educational game is
assigned by my teacher.
As a student of Pierz School District #484, my parents and I understand that I have a
responsibility to use information and technology recourses appropriately. I have read the
guidelines and I agree to follow them at all times and in every situation at school.
Adopted: October 7, 1996

_

MSBA/MASA Model Policy 502
Orig. 1995
Revised: September 2000 _
Rev. 1999
502 SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS,
AND STUDENT’S PERSON
[Note: School districts are required by statute to have a policy addressing these
issues.]
I.

PURPOSE
The purpose of this policy is to provide for a safe and healthful educational
environment by enforcing the school district’s policies against contraband.

II.

GENERAL STATEMENT OF POLICY
A.

Lockers and Personal Possessions Within a Locker
Pursuant to Minnesota statutes, school lockers are the property of the
school district. At no time does the school district relinquish its exclusive
control of lockers provided for the convenience of students. Inspection of
the interior of lockers may be conducted by school officials for any reason
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at any time, without notice, without student consent, and without a search
warrant. The personal possessions of students within a school locker may
be searched only when school officials have a reasonable suspicion that
the search will uncover evidence of a violation of law or school rules. As
soon as practicable after the search of a student’s personal possessions, the
school officials must provide notice of the search to students whose
lockers were searched unless disclosure would impede an ongoing
investigation by police or school officials.

III.

B.

Desks
School desks are the property of the school district. At no time does the
school district relinquish its exclusive control of desks provided for the
convenience of students. Inspection of the interior of desks may be
conducted by school officials for any reason at any time, without notice,
without student consent, and without a search warrant.

C.

Personal Possessions and Student’s Person
The personal possessions of students and/or a student’s person may be
searched when school officials have a reasonable suspicion that the search
will uncover a violation of law or school rules. The search will be
reasonable in its scope and intrusiveness.

D.

It shall be a violation of this policy for students to use lockers and desks
for unauthorized purposes or to store contraband. It shall be a violation
for students to carry contraband on their person or in their personal
possessions.

DEFINITIONS
A.
“Contraband” means any unauthorized item possession of which is
prohibited by school district policy and/or law. It includes but is not
limited to weapons and “look-alikes,” alcoholic beverages, controlled
substances and “look-alikes,” overdue books and other materials
belonging to the school district, and stolen property.
B.

“Personal possessions” includes but is not limited to purses, backpacks,
bookbags, packages, and clothing.

C.

“Reasonable suspicion” means that a school official has grounds to believe
that the search will result in evidence of a violation of school district
policy, rules, and/or law. Reasonable suspicion may be based on a school
official’s personal observation, a report from a student, parent or staff
member, a student’s suspicious behavior, a student’s age and past history
or record of conduct both in and out of the school context, or other reliable
sources of information.
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D.

IV.

V.

“Reasonable scope” means that the scope and/or intrusiveness of the
search is reasonably related to the objectives of the search. Factors to
consider in determining what is reasonable include the seriousness of the
suspected infraction, the reliability of the information, the necessity of
acting without delay, the existence of exigent circumstances necessitating
an immediate search and further investigation (e.g. to prevent violence,
serious and immediate risk of harm or destruction of evidence), and the
age of the student.

PROCEDURES
A.
School officials may inspect the interiors of lockers and desks for any
reason at any time, without notice, without student consent, and without a
search warrant.
B.

School officials may inspect the personal possessions of a student and/or a
student’s person based on a reasonable suspicion that the search will
uncover a violation of law or school rules. A search of personal
possessions of a student and/or a student’s person will be reasonable in its
scope and intrusiveness.

C.

As soon as practicable after a search of personal possessions within a
locker pursuant to this policy, the school officials must provide notice of
the search to students whose possessions were searched unless disclosure
would impede an ongoing investigation by police or school officials.

D.

Whenever feasible, a search of a person shall be conducted in private by a
school official of the same sex. A second school official of the same sex
shall be present as an observer during the search of a person whenever
feasible.

E.

A strip search is a search involving the removal of coverings or clothing
from private areas. Mass strip searches, or body cavity searches, are
prohibited. Strip searches will be conducted only in circumstances
involving imminent danger.

F.

A school official conducting any other search may determine when it is
appropriate to have a second official present as an observer.

G.

A copy of this policy will be printed in the student handbook or
disseminated in any other way which school officials deem appropriate.
The school district shall provide a copy of this policy to a student when
the student is given use of a locker.

DIRECTIVES AND GUIDELINES
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School administration may establish reasonable directives and guidelines which
address specific needs of the school district, such as use of tape in lockers,
standards of cleanliness and care, posting of pin-ups and posters which may
constitute sexual harassment, etc.
VI.

SEIZURE OF CONTRABAND
If a search yields contraband, school officials will seize the item and, where
appropriate, turn it over to legal officials for ultimate disposition.

VII.

VIOLATIONS
A student found to have violated this policy and/or the directives and guidelines
implementing it shall be subject to discipline in accordance with the school
district’s Student Discipline Policy, which may include suspension, exclusion, or
expulsion, and the student may, when appropriate, be referred to legal officials.

Legal References:

U. S. Const., amend. IV
Minn. Const., art. I, § 10
New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720
(1985)
Minn. Stat. § 121A.72 (School Locker Policy)

Cross References:

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA
Model
Policy
418
(Drug-Free
Workplace/Drug-Free School)
MSBA/MASA Model Policy 501 (School Weapons)
MSBA/MASA Model Policy 506 (Student Discipline)
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